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GENERAL

|. Adaption of layout to higher screen resolution (1/3)

Administration  The setting is automatic and cannot be set administratively.

Description "ID - 12311™:

With this release our new design will display on a wider screen. Thus, the information will be more clearly
arranged and overlong texts e.g., user names or names of tariffs will be displayed in full.

Landing page:

Support ﬂ Builder, Eva v  00:59:14 ]

a Y

= ! Q ' D

Actual trips Calendar \ Map Statistic Archive
1:-|hl\‘l‘l.,L" = 7 AR L

Itinerary & Traveller & Travel date Details & Status 4

Found no trips matching yeur search,

© onesto GmbH | Impressum
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GENERAL

|. Adaption of layout to higher screen resolution (2/3)

Administration  The setting is automatic and cannot be set administratively.

User profile:

Support @ BuiderBva v 005934

Close profile 3§

My account

Builder, Eva o... 8

4

Firma: s ENterprise... New password Travel arranger rights onesto2go
E-Mail: ebuilder@onesto.com
User alias My traveller profile

Q [ e
Traveller profiles E . 4 [ ) |

) Builder. eva £ Personal and contact data Delivery address Edit image Credit cards
nd travelle | 4 — — E —
] exciuted ] = = =
i Frequent flyer cards Rail cards Hotel cards Rental car cards
) create new traveller
°
(=] (5=] ST (5 =]
£
L
Passport Visa Line manager Emergency contact
Preferences

£ % x %

= i

Rail preferences Flight preferences Hotel preferences Car preferences

\ones to

e~




onesto Release Note 2023.11 6

GENERAL

|. Adaption of layout to higher screen resolution (3/3)

Administration  The setting is automatic and cannot be set administratively.

Result list for rail:

Support ilder,Eva v  00:59:53 M

. Kdin Hbf (De) » Amsterdam Central (NL) [2) Tue. 07.11.2023 @ 07:00

: v "
Builder, Eva LS

@ Froviders » @ Search train > €) Results

Booking 01189743
reference

Reason
a 08:41-11:29 0 02:48 h

SICICIC)

No itinerary to display

L_3 CE ICE220
08:41  KOELN HBF » 11:29  AMSTERDAM C.
&0, s2kg i
4 |
Origin 5‘ ¢
F y
o . B 2nd class from 19.90 € /s
i
Destination Rebookable Cancellable Total price §
— v
g g Super Sparpreis Europa 2nd Class m
Sort by: Price v H 4
Price
RIS ot g e T 24.90 €
-— -
e 1970 e e o Sparpreis Europa 2nd Class H | \
P— ¥ L p
[[]show bookable tariffs only
75.70 €
- e 0 Flexpreis Europa 2nd Class m

-

f
f

E. |

v 10:41 -13:29 & 02:48 h C 19.90 €

‘ » ) 2nd class
v

o cn anc

b
| B

We recommend a minimum horizontal resolution of 1280 Pixel.
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GENERAL

ll. Adjustment of administration in our new layout to higher screen resolution (1/3)

Administration  The setting is automatic and cannot be set administratively.

Description "ID - 12310™:

The layout of the administration was adjusted to 1280 pixel horizontally.
This adjustment allows five instead of three tiles per row.

As an extra the company selection will be displayed in different ways according to the resolution:

With HD resolution the company selection appears on the left.

@ mowemates v 0059118

Close company management

onesto GmbH

N %

Company ‘Administration Airline Corporate Bonus Program Background Images Business trip destinations Car pool

- ° = -—-—-.
a all companies (default %’, H &9 5
an’ & e

Custom reporting CO2

~J X =y i

“or

Colors Current logged in users (headcounts upload) Edit support page Edit user groups
D = =
FAQ e = =5 25
o=
FAQ Management Itinerary Itineraryrequests Notification management Order accounting
o 4 D
il = =
Reports / Statistics Select Premierinn Excel file Travel management hotel Usertraveller updater onesto2go Colors
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GENERAL

Il. Adjustment of administration in our new layout to higher screen resolution (2/3)

Administration  The setting is automatic and cannot be set administratively.

If the resolution is smaller, the company selection is located as a drop-down in the menu bar.

onesto GmbH v

Sort by: AZ w Filterz | Search administration
< g afy
;\ E ;] i@ =
= o
Administration Airline Corporate Bonus Program Background Images Business trip destinations Car pool

- gt - — -
“ = & i
an & —_— -1

Custom reporting CO2

\
.‘ﬂ‘.
N

Colors Current logged in users (headcounts upload) Edit support page Edit user groups =
B qq
N
(S % =] =
FAQ == Eﬁ €=
= i =aa —
FAQ Management Itinerary Itineraryrequests Notification management Order accounting
—_——
\/V‘ * .@ .
il (L] ] u
Reports / Statistics Select Premierinn Excel file Travel management hotel User/traveller updater onesto2go Colors
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GENERAL

Il. Adjustment of administration in our new layout to higher screen resolution (3/3)

Administration  The setting is automatic and cannot be set administratively.

Menu components that are not required for administration are removed from the menu bar when administration
is open e.g., messages, contact.

onesto GmbH A @ s v 005951

Close company management b 4

Company

Filter: = Search administration

u all companies (default)

I~ X =

r
ground Images Business trip destinations Car pool
.
=i B
——
. r)
m reporting CO2
8 icounts upload) Edit support page Edit user groups
j==umi) -
‘Q €—_
= &l _
eraryrequests Notification management Order accounting
+ onesto GmbH (ONESTO)
U b
- e
nanagement hotel User/traveller updater onesto2go Colors
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GENERAL

I1l. Context-sensitive help - Permanent display

Administration  The setting is automatic and cannot be set administratively.

Description "ID - 12152":

We have adapted the layout and functionality of the context-sensitive help.
From now on you will find the stored texts under the "i" in the header of the onesto system.

Support Requesis & Forms ﬁ Builder. Tom

In addition, it is now possible to display the help page permanently. To do this, the user must tick “display
permanently” once. The setting is automatically saved in the user's profile and applies to future registrations.

We have also adjusted the available size of the field so that the need to scroll is minimized.

@ suider.Tom v oosezs & ()

keep open Hel p

Help Lorem ipsum dolor sit amet, consetetur
sadipscing elitr, sed diam nenumy eirmod tempor
invidunt ut labore et dolore magna aliguyam erat,
sed diam voluptua. At vero eos et accusam et
justo duo dolores et ea rebum. Stet clita kasd
gubergren, no sea takimata sanctus est Lorem

ipsum dolor sit amet. Lorem ipsum dolor sit amet,
consetetur sadipscing elitr, sed diam nonumy
eirmod tempor invidunt ut labore et dolore
magna aliguyam erat, sed diam voluptua. At vero
eos et accusam et justo duo dolores et ea rebum.

Stet clita kasd gubergren, no sea takimata sanctus
est Lorem ipsum dolor sit amet.
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GENERAL

IV. Manage FAQ in new layout (1/2)

Administration  The setting is automatic and cannot be set administratively.

Description "ID - 11716™:

With the appropriate Travel Management authorization, it is now possible to view the FAQ in the new Customer
Administration to manage:

onesto GmbH v

Sort by: AZ v
Administration Airline Corporate Bonus Program
A =
Yo' < —
Colors Currentlogged in usars
FAQ -
[
FAQ Management tinerary

Here you can add and save your questions and answers.

Manage company } FAQ Management }» Edit

Language english
Column # —- Please select - s ” -
Question *
#
Response *
———
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GENERAL
IV. Manage FAQ in new layout (2/2)

Administration  The setting is automatic and cannot be set administratively. 'n'

The following window opens in which these can be edited or deleted.
Additional questions/answers can also be added.

< Back Close company management 3§

Manage company » FAQ Management

Column —- Please select --- v

Language english v

Search

Showing 0 to 0 of 0 entries

Column & Question & Company &

Mo matching records found

This change only affects systems that previously had this function in old layout.
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GENERAL

V. Frequent business travel destinations in new layout (1/2)

Administration  The setting is automatic and cannot be set administratively.

Description "ID - 11726™:

With the appropriate travel management authorization, it is now possible to manage frequent business travel
destinations in the new customer administration:

Sort by: AZ ~
N ﬁ, I~
Administration Airline Corporate Bonus Program Background Images Business trip destinations

The input mask is now available in new layout.
Here you have the option to add frequently used addresses.

Create POl x

-
e

arlsk

Please enter your location. DAN EMARJK’ Hillerpc

Company onesto GmbH (ONESTO) - opénhagen
@

Title # der Nordsed

Description @

[ isplay as location with company rate logo

Street *

Groningen

ettin

Zip Code + | £ Spolski
} Bremen ndsberg

City * 5

Country Germany v

Itineraries

[X] Al itineraries Flight Rail

Hote Ca Arranged Lift

k- R &
“R—Klagenfurt| =
3 m Wert
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GENERAL
V. Frequent business travel destinations in new layout (2/2)

Administration  The setting is automatic and cannot be set administratively.

By clicking on the “Search address on map” button, the address entered is confirmed.

The following window opens in which this address can be edited or deleted.
Additional company locations can also be added.

< Back Close company management 3§

Manage company » Business trip destinations

Search

Showing 1 to 1 of 1 entries
Country & Hineraries

Czech Republic '} == L/I m

Title & Street & Zip Code & Gty «

Onesto Czech Bozanovska 884/10 19200 Praha

If there is a large amount of data, the frequently traveled business travel destinations can be imported via a CSV
file or exported for editing.

This change only affects systems that previously had this function in old layout.

\ones to




onesto Release Note 2023.11 15

GENERAL

VI. Travel Management Hotel in new layout (1/2)

Administration  The setting is automatic and cannot be set administratively.

Description "ID - 11724":

With the appropriate Travel Management authorization, it is now possible to set price limits for hotels as well and
to define the associated traffic light.

Sort by: ZA v

& = &

User/traveller updater Travel management hotel

= —

Motification management Itineraryrequests

The rules can be set per country and location. The spelling of the locations must correspond to the spelling of the
chosen hotel provider. It has proven to be useful to use coordinates (selection on the map) and radius so that
different spellings of locations do not have to be stored separately.
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GENERAL

VI. Travel Management Hotel in new layout (2/2)

The setting is automatic and cannot be set administratively.

Administration

< Back Close company management 3§

Manage company » Travel management hotel } Details

7
&
@ ——Oskarvonsy, .
iy @ W’“”"W%g a StraBe ¥
a ¥
-
SRy Germart . : ichitrgartan @
8 G, mn A
& Odeonsplatz Viest )
Radius (in km) .:‘? i ] a6 a nn §'
i ~ = oF o \-50’ o Hofgarten f Bo ?
@ et & 3 v, &
T & g MOy, 5
o £ ke £
¥ £ \ & ¢
Type of hotel all hotels v 2} E "0 Fong ﬁ: g | ebigstrag, 7
itachus) Hafe & g . Sankt-Anna-Grundschile £
|:| only company hotels i ki Lehel 4 &£
& &
a B8 i AT
Date from W s w}@
e
hauser stian, En. g &
E: Kayr  Marienplatz
tafs g a
To date trag, ng.,mm o EX
e
incl. breakfast excl. breakfast i
(ENVIERTEL = o Y
traffic light yellow from EUR =~ e T f"’ ,g?b
- P —~ a’ Eh
S ¢ k3
traffic light red from * EUR v o & &
. SN g Fatenstrabe i e t’@“ &»‘9
% 5 3 &
Filter hotels cheaper & a = i
EUR  ~ ndlinger Tor & n & d
than 9 & ] 0
6‘7’&0’0 o SEH 1000 Full v 250 m
& e T
Eroorbng | P W © 2028 TomTom, © 2873 Microsoft Corporaton WMLMUS'
3 .

If there is a large amount of data, the data can be imported via a CSV file or exported for editing.

This change only affects systems that previously had this function in old layout.
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GENERAL

VII. Edit support page in new layout

Administration

The setting is automatic and cannot be set administratively.

Description "ID - 11725™:

With the appropriate Travel Management authorization, it is now possible to view the support page in the new
Manage Customer Administration:

: @x =

Background Images

Business trip destinations Car pool

- o &9
-
Custom reporting CO2

(headcounts upload) Edit support page

Edit support page

Current logged in users

The new input mask is now available in new layout.

Here you can define or upload entries (e.g., external link, contact to the travel agency, documents).

Showing 1 to 3 of 3 entries

Sorting Type Title
- External link www.google.de
o Section

Support information

F-S Section Documents
oneSto These appear on the support page.
———

This change only affects systems that previously had this function in old layout.
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GENERAL

VIII. Overview of logged in users in new layout

Administration  The setting is automatic and cannot be set administratively.

Description "ID - 11723™:

With the appropriate travel management authorization, you can see an overview of all logged in users and can log
the user out if necessary. Blocked trips/processes can so become free to edit.

Sort by: AZ v
Administration Airline Corporate Bonus Program Background Images
]
Y )
'. .U
Colors Colors - onesto2go Current logged in users

The overview of current users is now available to you in new layout:

Manage company » Current logged in users
server Select server v D including background processes
Showing 1 to & of & entries [filterad from 27 toal entries) Search
Name Itinerary Action & Server a ::2;! I:c:vily

D - User Profile AICCERTWEBO1.0nesto.de/... 14:27:58 14:51:54 m

D . Administration AICCERTWEBO1.onesto.def... 14:35:26 14:42:57 m

D . 0A1189685 OTPSLog Management AICCERTWEBO1.0nesto.de/... 14:28:28 14:44:13 m

D User Profile AICCERTWEBO1.0nesto.def... 14:31:43 14:40:04 m

01189686 Session Management AICCERTWEBO1.0nesto.der... 13:43:48 13:16:22

on esto D ‘7 ‘ 77777777 :””” 7: LanguageManagement AICCERTWEBO1.0nesto.de/... 14:54:03 14:55:57 m
—— e

This change only affects systems that previously had this function in old layout.
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GENERAL

IX. Profile management in new layout (1/3)

Administration  The setting is automatic and cannot be set administratively.

Description "ID - 11715™:

The user profile management in new layout now offers administrators with the corresponding authorization for
the following functions:

« Travel policy settings

Administration

Lo & =] &

Userrights Disable profile History Rail TM settings

o £ £

> =

Flight TM settings Hotel TM settings Rental car TM settings

+ Travel arranger rights can be edited here (tile appears as soon as a profile is selected):

Administration

Lo e (&=

Userrights Disable profile History

£ % 3 £

N - =

on esto Rail TM settings Flight TM settings Hotel TM settings Rental car TM settings

e~
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GENERAL

IX. Profile management in new layout (2/3)

Administration  The setting is automatic and cannot be set administratively.

Travel arranger management x

Edit travel arranger

Here you can see the deputies and the rights.

Name Phone number Create Edit View Cancel Travel arranger

(o) Builder, Tom +49(8251)899938 e v v v vy M

Please dick on the Button "select’ to select a travel arranger.

+ Manage user rights

Administration

o o) S &=|

Travel arranger rights Userrights Disable profile History

¥ ¥ ¥ ¥

[ = ~— = i,

on esto s g Elich kst e Hotel TM settings Rental car TM settings

e~
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GENERAL

IX. Profile management in new layout (3/3)

Administration  The setting is automatic and cannot be set administratively.

+ Find and reactivate deactivated/locked profiles:

Traveller profiles Administration
s s ; "
0 Lo o
[ Builder ] : :
Travel arranger rights Userrights Enable profile

Excluded
¥ ¥

4 - o e
Rail TM settings Flight TM settings Hotel TM settings
L

+ Downloading saved profile and travel data in accordance with GDPR for your own profile.
The function is optional and can be activated by your supporting travel agency.

My traveller profile

5= % & 5

Personal and contact data Delivery address Edit image Credit cards
— E — —
= =3

Frequent flyer cards Rail cards Hotel cards Rental car cards

=] =] il Y,
on esto Passport Visa Line manager
———

This change only affects systems that previously had this function in old layout.
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GENERAL

X. Report company data - column addition

Administration  The setting is automatic and cannot be set administratively.

Description "ID - 12255™:

We have supplemented our standard “Company Data” report and display now the stored customer numbers for
the following providers:

+ Rail

+ Flight

* Avis

* Enterprise
* Europcar

* Hertz

+ National

+ Sixt

+ booking.com
+ CRC

+ eHotel

* HRS

* Premier Inn

If a company does not have its own customer number and inherits it from the parent company, the number is also
marked with an asterisk “*".
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|. Announcement of Trainline Integration (1/2)

Administration  If you want to use this functionality please get in touch with your onesto contact. 'n'

Description "ID - 10146™:

With this release and after successful certification, you have access to the provider Trainline in addition to existing
rail providers.

The first two countries planned for connection via Trainline are Great Britain and Switzerland.

© Providers » (2) Search train

2 trainline Great Britain, Switzerland
©

= | ondon Euston P Liverpool Lime Street Wed, 15.11.2023 07:00

¥ Change search

@ Search train 3 € Results » () Train details C
N (‘9 10:43 - 13:04 ) 02:21h =
L1 B Avanti West Coast VT L33602
10:43  London Euston > 13:04  Liverpool Lime Street

& CO,; 10.845 kg

Standard from 4200 1st class from 113.00£

Fare Total price

L Advance Single 42-Ooé£ m
g‘e‘s‘to —-— Advance Single Standard Premium 67'Ooé£ m
7270 £ m

— - Off-Peak Single
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|. Announcement of Trainline Integration (2/2)

Administration  If you want to use this functionality please get in touch with your onesto contact.

It is possible to add other countries, such as Italy and Spain, via Trainline.

The prerequisite for use is your own company contract with Trainline or the partner travel agency Trainline
contract.

Billing is currently carried out via the direct contract or the travel agency.

Billing via Airplus is being developed by Trainline. We will inform you separately about this, as soon as it is
available.

As soon as this development is completed, the following rail providers will be available in onesto:
Deutsche Bahn NVS, Deutsche Bahn BIBE for Germany

OBB for Austria

Ceské drahy for Czech Republic

benerail for France, Belgium, the Netherlands and Eurostar

Trainline for Great Britain and Switzerland
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Il. Changed display for low CO, values (1/2)

Administration  The setting is automatic and cannot be set administratively.

Description "ID - 11859™:

The CO, information now offers graded information in grams or kilograms, showing the emissions of the various
means of travel more precisely.

a 08:48 - 12:04 03:16 h

ICE724
08:48 Munchen Hbf » 12:04  Frankfurt(Main)Hbf
Track: 22 Track: 7
s0g

ancelled itinerary Booking reference 01189478

P Note for the printout (i) Travelinformation: test

- @ Reservation number: TESTBOOKING

Wed,22.11.2023 08:48 Minchen Hbf Platform:22
2nd class e Open saloon
12:04

Erankfurt{Main)Hbf Platform:7 ICE724

Payment: private credit card

Travel-Policy: # Booking matches the travel policy

booked on: Mon, 23.10.2023 10:09 by Builder, Tom Phone number +49 8251 893933
Remark: STORNO KOSTENFREI BIS 1 TAG VOR 1.GELTUNGSTAG

€02 emission: 50g

\ones to
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) Journey Details Total price: 124.65 €

Close




onesto Release Note 2023.11 26

Il. Changed display for low CO, values (2/2)

Administration  The setting is automatic and cannot be set administratively.

onesto-ltinerary: 01189478

Mr Builder, Tom
Augsburger Strasse 14
86551 Aichach (Germany)
Fri, 03.11.2023

The details of your booked journey follow. Please take the cancellation conditions and possible remarks of services into
account

@ Reservation number: TESTBOOKING 124.65 €
Wed, 22 11 2023 08:48 Munchen Hbf Piatiorm 22
2nd class
12:04 Frankfurt(Main)Hbf Platform:7 ICE 724

‘-v Open saloon
Payment: private credit card
Travel-Policy: & Booking matches the travel policy
booked on: Mon, 23.10.2023 10:09 by Builder, Tom Phone number +49 8251 899933
Remark: STORNO KOSTENFREI BIS 1 TAG VOR 1.GELTUNGSTAG
CO2 emission: 50 g

@ Journey Details Total price: 124.65 €
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lll. Note when selecting ticket type "BahnTix"

Administration  The setting is automatic and cannot be set administratively.

Description "ID - 12004":

Deutsche Bahn's NVS interface only offers the Ticket type “Bahntix” for certain services (e.g. City Mobile use).
In order to specifically point this out to the user during booking, a message now appears in corresponding pop-up.

Type of ticket: Bahn-Tix v

You have chosen a Bahntix ticket, please remember to pick it up at the ticket
@ machine!

This information is also displayed in the system immediately after booking - as well as on the PDF travel plan.

Thu, 30.11.2023 I 07:46 Minchen Hbf Piatform:12

2nd class
09:59 Stuttgart Hbf Piatform:g 1C 1296
17:58 Stuttgart Hbf Piatform:13
2nd class
20:10  Munchen Hbf Platiorm:12 1C 1291
on es to Payment: CA (company expense)
m Ticket type Bahn-Tix: You have chosen a Bahntix ticket, please remember to pick it up at the ticket

machinel
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IV. Thalys is now Eurostar

Administration  The setting is automatic and cannot be set administratively.

Description "ID - 12150™:

The transition from Thalys to Eurostar has been completed since October 1st and can be accessed as usual via
Reservation system Amadeus and can be booked in onesto. These connections are now displayed with the new
Eurostar's uniform logo.

Provider selection:

@ CUPOSLET Eurostar in Germany, France, Belgium, Netherlands, England

Train connection:

- GB Thalys THA9448 \a
12:42  Koln Railway » 14:35  Brussels Midi Stn

Eurostar connections can also be booked via the benerail interface as an alternative to the reservation system.
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FLIGHT
|. Amadeus NDC[X] Extensions

Administration  If you want to use this functionality please get in touch with your onesto contact. 'n'

Description "ID - 12359™:
The airlines Air France and British Airways are now also available via Amadeus NDC[X].

In addition, the “Flight Parking” function can now also be used in combination with NDC[X].

\ones to

=y




onesto Release Note 2023.11 30

FLIGHT

Il. Display of separate tickets in bookings

Administration  If you want to use this functionality please get in touch with your onesto contact. 'n'

Description "ID - 7007":

Offers with separate tickets for outbound and inbound flights can now be added to the selection list with a new
symbol.

Otherwise, the return flight may not be free of charge, especially for fares that cannot be rebooked or canceled if
the outbound flight is canceled by the airline. Are return flights in one ticket the entire ticket can usually be

canceled.
British Airways BA947
-
AIRBUS INDUSTRIE A320-212
07:50 Munich | MUC » 09:05 London | LHR
Franz Josef Strauss, Terminal 1 Heathrow Airport, Terminal 5
Lufthansa LH2477
~.
AIRBUS INDUSTRIE A320-212
16:40 London | LHR » 19:30  Munich | MUC
Heathrow Airport, Terminal 2 Franz Josef Strauss, Terminal 2
& C0; 380kg
ﬁ Two independent tickets will be issued for this offer.
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l. HRS PAY

Administration  If you want to use this functionality please get in touch with your onesto contact.

Description "ID - 11842™:

HRS offers - in addition to the existing billing processes - a new payment process:
so-called HRS PAY.

To set it up in onesto, you need the PaymentConfigurationID from your HRS contact.

In the booking process, hotels that allow payment via HRS Pay are marked with the new “Virtual Card” icon:

Credit card

Payment card: Company credit card @

Accepted payment cards: Virtual Card I_Q American Express “ Mastercard 'WISA Visa hi?,_. Diners Club
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|l. Filtering out offers with "Payment by booking.com"

Administration  If you want to use this functionality please get in touch with your onesto contact. 'n'

Description "ID - 12369":

Since the beginning of August, booking hotel rates without on-site payment options must be made through the
provider booking.com with a credit card and 3D Secure procedures. If this is not desired these rates can be
specifically filtered out.
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RENTAL CAR

|. Car Fleet return page additional comments field

Administration  The setting is automatic and cannot be set administratively. Q

Description "ID - 12072":

When you use the takeover and return pages for the onesto car fleet management, you now have access to an
additional field for entering the fuel costs.

onesto Return car
Language: English
I AIC-XX 33 (Parking place ), 123 km I

Vehicle
New Total km = (0 km driven)

|| Fuel Costs (€)
|| Defect / damage to the vehicle

Existing s .
Damage(s): Steinschlag vorne Windschutzscheibe

Bk o

\ones to

e~






